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Dezar Sir / Madam,

The New York City Honsing Authority has developed a Small Procurement Unil within
the Operations Services Depariment that will be specializing in the sollmtatmn of bids for
emei‘gency and small procurement purchases up to $50,000.

As quch we arc developing a contrattor / vendor datahase that will be used for
solicimtions based on specialty and responsiveness to bid requests. If your firm 13 linterested in
being placed on our active bidders list, we ask that you complete the form enclosed with this
letter. This information will enuble us to better focus our solicitations to the appropriate vendors.
The form may be mailed or faxed back to us. Our fax number is (718) 707-3450,

Upon completion of our review process, your firm will be contazted.

Yours truly,
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Shaun Hession
Deputy Divector
Operations Services




